4

v «[TPUHSATO» N
Ha 00LIeM COOpaHHU «YTBEPKIAIO»

AR, YR .
«COI'”TACOBAHO» 3aBe Ly ol

n:nrb”g’gk“& =
- 5 caa Ne 5 KB»
CoseroM poauTene

/P‘\‘A
(\‘,(? \"ML\“
/- MAOY «llgicin
. AR IO 272 : axuna H.A./
(3aKOHHBIX TIPEICTABUTENEH)

MJIOY «Jlerckuii cax Ne 5 KB»
I[Tporokoa Ne 1 or 15 centsidpsa 2016 .

IHOJOKEHUE

0 IOJY4YeHHH U PACXOJ0BAHUH
BHEOIOJKEeTHBIX CPEACTB U MAaTePHAJbHBIX
HEeHHOCTEeH 0T (PU3NYecCKHux

1 IOPUANYECKUX JIHI

MyHHIHIAIBHOT0 J0KOILHOI0 00Pa30BaTeIbHOI0
yupesxaenust «dercknii cag Ne S KOMOHHHPOBAHHOI0 BHAA»

r. Boropoanuk Tyabckoii 001acTH

L 2016 .

= :
|
|
|
| 4

€1

L
C



1. O0uIMe MoJI0KEeHUS.

1.1 Hacrosimee nojoxeHue pazpaboTaHo B COOTBETCTBHH ¢ 3akoHOM Poccuiickoit @eneparnuu
«O6 o6OpazoBanum» oT 29.12.2012r. Ne 273-@3, I'paxxganckum kojekcoMm Poccuiickoii
Oepnepanun, OeaepanbHbiM 3akoHOM OT 11.08.1995 1. Ne 135- @3 «O 651aroTBOpUTENBHOM
NESTeIbHOCTH M OJaroTBOPUTENIbHBIX OpraHu3anusx», TumnoBbiM IlosoxeHuemM u
YCTaHABIMBAET MOPSAOK IOJIyYE€HUS M pacXoJ0BaHUs OJIarOTBOPUTEIBHONW IOMOIIH,
MOCTYIHUBIIEH B BHJIE€ HMMYILIECTBA, WHBEHTaps M OE3HAIMUHBIX JEHEKHBIX CPEACTB OT
GU3NYeCKUX W IOPUIUYECKUX JHIl (Janee BHEOIODKETHBIE CPeAcTBa) MyHHIMIAIBHOTO
JIOIIKOJIPHOTO 00pa30BaTeIbHOTO yupexaeHus «Jlerckmii cag Ne 5 KOMOMHHPOBAHHOTO
BHUIa» roponaa boropoauiika Tynsckoit o6mactu (nanee - JJOY).

1.2 TTox moHATHEM OJIATOTBOPHUTENCH IS [eJIeH HACTOSIIETO TMOJIOKEHUS MOHUMAIOTCS JIHIIA,
yKkazaHHble B cTtathe S5 @ezpepanbHoro 3akoHa oT 11.08.1995 Ne 135-®3 «O
0J1arOTBOPUTEIBHON JAESITENLHOCTU U OJJaTOTBOPUTENIBHBIX OPraHU3aLUIX».

1.3 IIpuBneuenue BHEOWKETHBIX cpeactB JIOY ocymiecTBisieTcss CTPOro Ha IPHHIIHIIS
JOOPOBOJIBHOCTH.

1.4 PykoBoautens JIOY (nmanee - 3aBeayromiuii) HE BIpaBe OTPAaHUYUBATH OJIATOTBOPUTENS B
cB000 1€ BEIOOpA 11eTM OJIarOTBOPUTEIHHOM JIEATETLHOCTH.

1.5 PacxonoBaHue NpUBIIEYEHHBIX BHEOIOKETHBIX CPEICTB OCyllecTBIseTcs Ha Hyx bl JJOY B
COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHO/IaTEIbCTBA.

2. TloayyeHue BHEOIOAKETHBIX CPEJCTB OT (PU3HYECKUX U IOPUIMYECKHUX JIUII.

2.1 3aBeyromuii OCYIECTBISIET KOHTPOJIb:

= 33 HEJOMYIICHHEM HENMPaBOMEPHBIX NEUCTBHUI cO cTOpoHBI padoTHukoB JIOY, B Tom umcie
POIUTENbCKUX KOMHUTETOB IO TMPUHYKICHHUIO pOAUTENEeH (3aKOHHBIX MpeICTaBUTENEH)
BocuTaHHUKOB JIOY K BHECEHHIO BHEOIOKETHBIX CPEJICTB;

= 3a coOuoieHueM TpeOOBaHM 3aKOHOJATENHCTBA IIPU MPUBJICUECHUN BHEOIOMKETHBIX CPECTB

OT OJIarOTBOPUTEIICH.

2.2 Oxa3aHue 06J1aroTBOPUTEIHHON MOMOIIY B BUJIE ICHEXKHBIX CPEICTB OCYIIECTBIIACTCS ITyTEM
MEePEYHCIICHHs MX 0JIarOTBOPHUTENISIMHA Ha pacdeTHbIN cueT JJOVY.

2.3 Anmunuctpanus, cotpyaauku JJOY He BrpaBe NpuHUMATh OT 0JaroTBOPUTENICH HAITMYHBIE
JICHEKHBIE CPEJICTBA.

2.4 Tlocne MEepEYUCIICHUS JICHS)KHBIX ~ CPEJICTB Ha pacyetHbii cuer IOV,
OnmarotBopurens Bipase oOparutbes B IOV ¢ oOpamieHrem (1o kKeJNaHuIo - C MPUI0KEHHEM
KBUTAHIIMM O BHECEHHH JICHEKHBIX CPEJICTB), B KOTOPOM YKa3bIBaeT IIeJIEBOE HA3HAYCHHE
MIEPEUYHCIICHHBIX UM JICHEKHBIX CPE/CTB. :

2.5 B citydae mocTyIuieHHus OT OJIaroTBOpUTENs OOpallleHus ¢ yKa3aHUEM IEJIeBOr0 Ha3HAYCHHUS
MEPEUYMCIICHHBIX UM CPEJICTB, B TeueHue 30 KaleHIapHbIX AHEH CO JIHA MOCTYIUICHUS TAKOTO
obpamenus PaGoueit rpynme JIOY, B mnpoTokone 3acemaHus (QuKcHpyercs Leib
OaroTBOPUTEIHLHOM TOMOIIM COTJIACHO OOpalIeHHI0 OJIarOTBOPUTENS, a TaKKe CPOKH,
CHOCOOBI ¥ OPSI0K PACX0I0BAHUS MOCTYMUBIIUX JIEHEKHBIX CPEJICTB.

2.6 3aBepenHas 3aBeayromuM JIOY komus mnpoTokona Bpydaercs ONaroTBOPUTENO JIMOO
HaIpaBJIsIeTCA 110 IOYTE B TEUEHUE TPEX JHEM C MOMEHTA MPOBEACHUS 3aCEIaHNUs.

2.7 B cy4ae moCTyIIeHUs IEHEKHBIX CPE/ICTB Ha OJIarOTBOPUTEIIbHBIE 1I€TH Ha PACYETHBIN CYET
JOV u orcyrctBust B TeueHue 10 kajeHIapHBIX AHEN ¢ MOMEHTA MOCTYIUICHHS I€HEKHBIX
cpeacTB oOpamieHuss co cTopoHsl OmarorBoputens. Komuccuedr JIOY cocraBnsercs
IPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS CPOKH, CHOCOOBI M TOPSAOK PACXOJ0BAHHS
MOCTYIUBIINX JAECHEXHBIX CPeACTB. B 3TOM ciydae leneBoe Ha3HAYEHHE MOCTYIMBILINX
JICHEeXKHBIX CpencTB ompexaenserca Paboueit rpynmoit /IOY ¢ yderoMm mpeyioKeHH,
BBICKa3aHHBIX 3aBEAYIONINM U WieHaMu Paboueil rpymmbl.

2.8 YkazaHHbIe cpe/icTBa HanpaisatoTcss Paboueil rpynmnoit uckimounTenbHo Ha Hy sl JJOY.

2.9 3aBepenHas 3asenyromuM JIOY komusi MpoTOKOda pasMelaercs s O3HAKOMIICHUS B
00IIETOCTYITHOM MECTe.



2.10  3aBenyromwuii He BIpaBe TpeOOBATH OT OJIArOTBOPUTEIIS PEACTABICHUS KBUTAHIIMH WIIN
MHOTO JOKYMEHTA, CBUJIETENIbCTBYIOIIETO O 3aUMCICHNUN JIEHEXKHBIX CPEJICTB Ha PACUETHBIN
cuet J10Y.

2.11 bnaroTBOpHTENbHAs TOMOIIB, MocTynuBIIas B IOY B BUe UMYIIECTBa, MaTepUAIbHBIX
cpencts npuxoxayercs JAOY B mopsiake, YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM. JlaHHas
uHboOpMaIKA JTOBOAUTCS IO CBEICHHUS OJIATOTBOPHUTENS B HMHCBMEHHOM BHJE, a TaKXKe
pasmMeniaercs B oomenoctymaoM mecte JJOVY.

3. PacxonoBaHue BHeOIIKETHBIX CPeACTB, MOCTYNUBIIUX OT (PU3HYECKHX H
IOPUAMYECKHUX JIUII.

3.1 PacxooBanne BHEOIOKETHBIX CPEACTB JOIMYCKAETCS TOJBKO B COOTBETCTBHH C HUX
LeJEeBbIM Ha3HAYEHHEM, YKa3aHHbIM B IMpoToKoJyie. PemieHne o pacxoqoBaHUM
BHEOIO/DKETHBIX CpeACTB mpuHMMaeTcss Paboueit rpymmoit JIOY mo pacxonoBaHHIO
BHEOIO/DKETHBIX cpeAcTB. MHpopmanus 0 BpeMEHH UM MeCTe NMPOBEACHUS 3acelaHus
Paboueit rpynnsl pasmemiaercss B oOmenoctynHom Mecte JIOY He MeHee uem 3a 5
KaJIeHJapHBIX THEH 10 Havana 3aceqanus Paboueit rpynnel. 3acenanue Pabouelt rpymimsl
SIBIISIETCST OTKPBITBIM.

3.2 3acemanmue Paboueii rpymibl cauTaeTCs MPAaBOMOYHBIM, €CITH HA HEM TPUCYTCTBYIOT BCE
wiednbl Kommccun. Pemenne o pacxosoBaHUM  BHEOHIOMKETHBIX CPEICTB  OT
O6nmaroTBoputesneil mpuHuMmaercs Paboueil Tpymnmod KoJulerHalbHO U odopmuisercs
MIPOTOKOJIOM, B KOTOPOM B 00513aTE€IILHOM TMOPSIIKE YKa3bIBACTCSA pa3Mep MPUBJICUEHHBIX
BHEOIO/PKETHBIX CPEJICTB, LIEJIU PACX0JOBAHUS U CyMMa, MO UIeKalllasi pacXo/I0BaHUIO Ha
yKa3aHHble Leau. PemeHue cuumrtaercs MPHUHATBIM, €CIU 3a HErO IMPOroJoCOBalM BCE
yineHsl Paboyeit rpymibl.

3.3 [lo wucreueHWH CpoKa WCIOJb30BaHUS BHEOIOKETHBIX CPEACTB, YKa3aHHOTO B
npoTokosie. PaGoueit rpynmoit  cocTaBiseTcs TPOTOKOJA 00  HCIMOJIb30BaHUU
BHEOIOJKETHBIX CPEJICTB C YKa3aHHEM B HEM CIIEIYIOLIUX JAHHBIX:

"  HAaMMEHOBaHUE IOPUANYECKOTIO JIMIA, Y KOTOPOro ObLIN MPUOOPETEHBI TOBAphl, Pa0OTHI U
yclyru;
= axgpec paKTUUECKOTO0 MECTOHAXOKJEHUS U HoMepa TenedoHOB (eciau (pu3ndeckoe UL, TO €ro
(bamunus, UM, OTYECTBO U €r0 MACIOPTHBIE JaHHbIE;
" aJpec PEerucTpaluy 10 MECTY KUTEJIbCTBA U (PaKTHUECKOT0 HaX0XkIeHUs, HOMepa Tele(OHOB);
*  nosHasg uHpopmauus 000CHOBaHUSA LIEHBI, 10 KOTOPOI ObLIN MPUOOPETEHBI TOBAPHI, paObOTHI U
yCIYrM Ha IpuUMepe He MeHee 3-X MOTEHLUUAIbHBIX [OCTABIIUKOB, C YKa3aHUEM IIOJHOTO
HaMMEHOBAHMsI FOPUMUYECKOTO JIMIA JIN00 (paMuiInu, UMEHH, 0TYECTBA (PU3NUECKOTO JIMLIA U €r0
NACIOPTHBIX JaHHBIX, UX (AKTHUECKOE U IOPUIMUECKOE MECTOHAXO0XKICHUE, HOMepa Telne(OoHOB,
a TaKk)Ke MX 11eHa Ha IPUOOpEeTEeHHbIE TOBAPhI, PA0OTHI U YCIYTH.
IIpoTokoun, yka3aHHbIH B a03alie epBoM IyHKTa 3,2., yIBepkaaercs npezacenarenaeM Padoueil rpymnmbl
U TIOJNUCHIBAEeTCS BceMH wieHaMu PabGoueli rpynibl B TeueHUe 7 KaJIeHAApHbIX JHEH CO JHS OCBOEHUS
BHEOIOJKETHBIX CPEJICTB.
IIpoToKkoI1 0 pacxo10BaHUU BHEOKOIXKETHBIX CPEJICTB, HE COOTBETCTBYIOLIUI TpeOOBaHUSIM HACTOSIIETO
MIOJIOKEHHUSI U 3aKOHOJATENIbCTBY, IOJDKEH ObITh OTMEHEH Paboueil rpynmsl MO NHCBMEHHOMY
TpeboBanuto 3aseayromero J0VY.
IIpoTokon pacxo/ioBaHHs BHEOIOKETHBIX CPEJCTB IOCJE €ro MOANUCAHMA, a Takke MH(OopMaIus o
pacxoJJOBaHWU MAaTEPHUAJIOB MOCTYMUBIIMX OT OJIArOTBOPUTENS pa3MelaeTcs B 00IIeJ0CTYITHOM MecCTe
JOY nns o3HaKOMIICHUS.

3.4 Konust mpoTOKONa, YKa3aHHOTO B NyHKTe 3.2., Mepelnaercs 3aBeAyIolleMy JUis
COCTaBJICHUSI UM OT4YeTa O PACXOJOBaHMHM BHEOIOKETHBIX cpencTB. CocraBieHHE
3aBEYIOLIMM OTYETAa O PACX0I0BAaHUU BHEOIOKETHBIX CPEJCTB MPOU3BOIUTCS B TEUCHHE
30 xasieHIapHbIX JAHEH MOCiIe UX UCTOJIb30BaHMs.

3.5 3aBenyrommii TO 3ampocy OJaroTBOpUTeNs 00s3aH TNPEJAOCTaBUTH €My IOJHYIO
MH(POPMAIIHIO O PACXOIOBAHUU U BO3MOKHOCTb OCYILIECTBIIEHHUS! KOHTPOJIS 32 IPOLIECCOM
pacxXoJOBaHUs BHECEHHBIX MM O€3HAJMYHBIX JEHEXKHBIX CPEACTB, HCIIOIb30BaHUS
UMYIIECTBA HMHBEHTapss MaTepHalioB (Kpackd, JMJOCKM M T.[.) HPEICTABICHHOTQ
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MOJYY€HHUIO U PaCX0A0BaAHUIO BHEOIOI’KeTHBIX CpeacrTsB.

4.1 brmaroTBOpHTENH BIpaBe O0XKaJIOBAaTh PEHICHUS, NPUHATHIE B XOJC TOIYYCHHS H
pacxog0BaHusd BHe6IOI[)K€THBIX CpCacTs, I[efICTBI/ISI HIIN 663)ICI>'ICTBHC JOJDKHOCTHBIX JIUI]
B JJ0cyeOHOM TopsiaKe U (MiTH) B CyZIeOHOM MOpSI/IKE.

4.2 brnaroTBOpHTENb BIIPaBe COOOIIUTH O HAPYIIEHUH €T0 MPaB U 3aKOHHBIX HHTEPECOB TPH
MPUHATUY TPOTHBOIPABHBIX PEIICHHM, NeHCTBUAX WM O€3/1eHICTBUM TOJKHOCTHBIX JIUI,
HapyIICHUHA MOJI0KEHUH HACTOSAIICTO ITOJIOKCHHA B KOHTPOJBbHO-HAA30PHBIC OPraHbI.

4.3 Tlpunsito Ha OOmem cobpannu pabotHkoB MJIOY «Jlerckuit cag Ne 5 KB» r.

L
' 6JIaFOTBOpI/ITCJICM.
3.6 3aBenyrommii COCTaBJISIET EXKETOJHBIM IMyONWYHBI OTYET O TMPHBICYCHUH U
pacxog0BaHUN BHC6IOI[)K€THBIX CpCAaAcCTB.
4. Tlopsaaok o6G:xkanoBaHus AeidcTBUE (0e31eCTBUS) MOMKHOCTHBIX JIMI, MO
Boropoauika.



